
In order to complete a transfer of business, you must first decide which type of transfer is applicable:

1. Single policy transfer
2. Multiple policy transfer
3. Global transfer

SINGLE POLICY TRANSFER:

When transferring an individual policy and associated transaction, the assuming agent is required to 
complete a Transfer of Business form and email it to contact@ncsla.com along with a copy of the BOR.

MULTIPLE POLICY TRANSFER:

When transferring multiple policies and associated transactions, the assuming agent is required to complete 
a Transfer of Business form and email it to contact@ncsla.com along with a copy of the BOR.

GLOBAL TRANSFER:

A global transfer is necessary when

1. A licensee no longer works for the agency and the agency needs to transfer the original licensee’s
filings to another licensee. Transfer of Business form along with email explanation would need to be
sent to contact@ncsla.com

2. When an agency has been sold and purchased by the acquiring agency. The acquiring agency would
need to already have a SLIP account set up or will need to have a licensee set up a new SLIP account.
In this case, the assuming agency would need to also provide a “proof of purchase” along with the
Transfer of Business form and email these to contact@ncsla.com.

PLEASE NOTE THE FOLLOWING:

The relinquishing agent will still receive an invoice at the end of the current quarter for all transactions that 
were entered before the transfer took place.

If a SLIP transaction report is used for reconciliation purposes prior to the end of a quarter, the 
relinquishing agent will need to run the transaction report prior to the transfer date. Once the transfer has 
taken place, the transferred transactions will no longer appear on the relinquishing agent’s transaction 
report.
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Agent/Broker Name: 

Agent License Number: 

Agency/Brokerage & License Number: 

Phone Number: 

Email Address: 

Name of Relinquishing Agent/Broker: 

Reason for Transfer: 

Effective Date of the Transfer: 

Policy Number*: 

Physical Address of Files:

ASSUMING AGENT:

In addition to the information listed above, if you are requesting a single policy transfer initiated by a Broker 
of Record (BOR), please include a copy of the BOR letter for our records.  Please email a copy of the signed 
transfer request form to contact@ncsla.com 

*If you are transferring an entire book of business, please indicate “global” in the policy number field above.  If
you are requesting a multiple policy transfer, please include a list of all policy numbers along with the effective 
date of the transfers.

Assuming Agent/Broker Signature Date

Transfer of Business Form
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